[QRealtyTech

AGENT123

Full Q&A and Tutorials
Table of Contents

Website | IDX| Agent Gallery| Stepby-Step Tutorials

WEBSITE

General
1. How do | log into my website?
2. How do | change the Meta Tags on my website?
3. How do | change my password for the website?

Site Settings
4, What is Marguee text?
5. How do | change my Marae text?
6. What is the email at the bottom of Site Settings used for?
7.12¢6 R2 L OKIy3IS G4KS SYIFLAf | RRNlaa Fd GKS o

Design Center

8. How Do | change my template?
9.2 K& R2SavOoil _Yeée GSYLX | GS 221 tA1S GKS 2yS

Manage Forms

102 KSNBE R2S& | OfASyiQa AyF2 T2 $gKSyYy G(GKS& TFA
11.How do | remove pages from the left navigation?

12.How do | change the order of pages in my left navigation?

13.What is the menu name? (Manage Pages/Paiftributes)

14.What is the page hamefManage Pages/Pagattributes)

15.What is thepage description?Manage Pages/Pagattributes)

16.What is the page type? (Manage Pages/Paiftributes)

17.How do | create a new page?

18.L _R2V QiU KI @S | ye Y2NB OdzadG2yY LI 3S&a G2 dzaSX

Updated 123/12



Edit Thank Wu Page

19L.  R2v Qi fA1S GKS FT2NNIG 2F GKS aG¢KIFy]

5

Contacts

20.How do | delete contacts?
21.How do | export these contacts to another program?

IDX

General

22.How do llog into the IDX?

My Account

23.How do | change my information that is listed next to properties?
24.How do | change my picture that is next to properties?

Properties

25.How do | change what Featured Homeseawn my website?

26.L OKlI yISR O2YLJVYyASas K2¢g R2 L OKIFy3dS Ye
27.How do | add an open house to my website?

28.How do | add homes to my sold listings page?

Settings

29.How do | change the settings for my IDX? (Price sort direction, property types shown,
colors of IDX, Require users to kg to view listing details, allowable property types)

30.How do | change what message is sent outlwmy listing alerts?

31.What are the differences between these 3 email templates? (Listing Alerts)

Users

322 Kl SYLFLAf 1002dzyi A& V2G4AFTASR 6KSy Yeé
33.Howdolseewhat®f ASyidQa fA&dGAYI £ SNI RSGIFATf &
34.How do | delete a user who has signed up for listing alerts?

35.How do | create a user to receive listing alerts?

Updated 123/12

2 dz¢

O

ah

t A
N.



Agent Gallery

36.How do llog into the agent gallery?

37.What content should | put in my Agent bio?

38.What properties are shown under my Agent bio?

39.How do | upload my photo?

40.2 K& R2Sayv 0l YiénumbBrdemdil/§oSial inddia icon show up on the
broker site?

41.How do | input my social media links?

42.How do | input a YouTube or Vimeo Video?

43.What type of video should | have on my Agent bio?

Step By Step Tutorials

How to Upload Agent Picture
How to Upload Company Logos
How to create Custom IDX Links
How to createHyperlinked Text
How to create Hyperlinked Buttons
How to create Hyperlinked Images
How to upload a PDF
How to create and use IDX Mbets
. How to create and use Tables
10.How to create and use Custom Forms
11. How to Use Anonymousock Out
a. Lock Out From PropertRetails
b. Lock Out From Property Searches
12.Using the Solelistings Feature
a. Compiling Your SoHlistings
b. Making Your Soléelistings Liven Your Site

© 0N OA~®DNE

Updated 123/12



1. How do I log into my website?

To log into your webt, click ondAgent Centeg at the very bottomof any pageof your
website From there, log into the Agent123 using the username/password provided.

2. How do | change the Meta Tags omy website?

Each individual page will have its own keywords/titles/descriptions. To view the Meta Tags on
@2dzNJ 6S0aAGSY @2dz XamiGent€A NBYUIR {{2K3S yA yide I fAAyQl2 20yK
CNRB Y KSNEB > Mabagk Pabes 2 § dzii € 8 y ddard. Néxk Sick Bri-the Kdit pencil

YySEG (2 GKS LI 3S & 2dz Savgand BdieThi@RaBes d¢ CAY | 6 X B & D
you to the admin view of that page and the Meta Tags will be at the very top of the page under

the dashboard. If makingehy 3Sa % 0 S UpdatS GdI2F 20NB Ci{Slla@Ay 3 G KS

Section- My Password

3. How do | change my password for the website?

¢2 OKIy3aS &2dzNJ LI aa gménhRCente ghdioganktoyhé Ager212300itkA O] 2y
2y (Mg Basstvord 0 dzii U 2 gashboérd.&@udeilthen be prompted to put in your old

LI a3 62NR | yR &2dzNJ y $pdate Passtasel? NARK Siys ARRSYIS & CAKDS, Gtk
0SS OSNRATASR Paséword CHaigdy $ 3 INBR @ SEG @

Section- Site Settings

4. What is Marquee text?
The Marquee text refers to the line of scrolling text in your header.
5. How do | change my Marquee text?

You can change the messagleat the marquee text displays Hiyst clickingon GAgent

Centeé | YR (KSy f 233 ANEA, clidk gnitiaoSite B&tinds Buoyi dnyourn @
dashboard At the bottom of the page, you camange the messages as need &hél AS&F a
Changeé H
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6. What is the email at the bottom of this page used for?

This email addreds i G KS 0 2 (Site2S¥ttingspage \eilbeNbtiied whenever a client
FAEET & 2dzi O@obtacFs NN I S @NdzMIy@®@ Odzad2Y F2N)¥Y GKI G

7. Howd2 L OKFy3aS (GKS SYIAfSiteFeBNEA S 0 GKS 0620

To change this email addressst click ondAgent Centet and log into the Agent123\ext,
click on thedSite Settings button on your dashboardChange or add to the email addresses as

Yy SSRSR ISéVR Clafigés@ | &

Section- Design Center

8. How Do | change my template?

To choose your templat& A NBE (i AQdntACoritet 2 ¥ YR f 23 Ay {2 clibkios ! ISy (
i K Besign Centérbutton on your dashboard. You will then see a list of templates to choose

from. Click on the template layout that you likeastly choose the header image/theme that

you likeand click on it. The website will automatically change to the new template design!

9.2 Ké R2SayQi YvYeé GSyLwixrasS t221 tA1S GKS 2yS

The template previews are there to show you what the color and layout looks like. The content
of your site WILL @T change when changing templates

Section- Manage Forms

10.Wheredoes Of A 3y FQa 32 HKSy GKSe& FAfE 2dzi | / dzad

To see what email address will be notifistien a customformiF A £ £ SR 2 dzifenF A NBE G ¢
Centeé |yR 23 Ayid2 (K ShetSHStingshutsh oroySuEdashbodid. A O1 2\
The email address at the bottom of this page will be the one notified when a cliermufiles

Odzad2yY F2NX (GKIFG &2d2Q@S ONBI GSR
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Manage Pages

11.How do | remove pageBom the left navigation?

To remove a page from the left navigatién2 dz Y dza (i  FAueBOénte®f AR PR 2 FIAA Y (
the Agent 123. Nextlick onthe dManage Pagesbutton onyour dashboardFindthe page

that you want to remove from the left navigah and unOt A O Visibiliti¢ S Oiock.DHe

page will still be active, (you can link to it if you want) but will no longer be shown on the left
navigation.

12.How do | change the order of pages in my left navigation

To change the order of ggsonyouf ST y I @A 3 (AR Centd& A NB/(R @280 1A y2
the Agent 123Next, click on théManage Pagesbutton onyour dashboard. Next, find the

page that you want tanove. Click/drag the l,iicon for this page and move it up/down to
where you want it.

Page AttributesWithin Manage Pages
13.What is the menu name?

The menu name is the text that will be displayed on the left navigation should that page be
YFEN]J SR & axAaAirof Soe

14.What is the page name?

The page names part of a pages URL. Examplew.mydomain.com/MENLNAME Since this
isaURL, ther® y Qi 065 Isynbolsa LI OSa 2 NJ

15.What is the page description?

The page description is part of a pag®leta tagsYou can put a short description aboutth
particular webpage here.
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http://www.mydomain.com/MENU-NAME

16.What is the page type?
This will change how a page opens in your website. You can change the page type as follows:
Edit this page manuallg This gives you a completely blank page to edit

Frame URL into Agent123websiteThis will give you a space to paste in a URL to
another site, blog, IDX search link, .eté/hen clicked on, the link will be framed within
your website(header and left navigation will still be availablaj example of a framed
LI 3 S APiopestyeStaNdhd LI 3 S

Open URL in New Window This will give you a space to paste in a URL to another site,
blog, IDX search link, ed/hen clicked on, thdz& Skxda@ser will launch another
window with this link.

Open URL in Same WindogvT his will give you a space to paste in a URL to another site,
blog, IDX search link, eM/hen clicked on, the user leaves your website completely and
will open the new URL in the current window.

17.How do Icreate a new page

Tocreateanewpageon your wetsite, ¥ A NB 0 AQdntiCoritet 2 VY y R 23 Aya2 GKS
bSEGX OfMafepe Phgks (KRG 2y 2y $@ LTdENIRR &K SILNFR ¢/ dza
and click the edit pencil next to it. You can then fill out the page attributes (page
name/description/fage type) and make the page visible

18.L R2y Qi KI @S lyed Y2NB OdzadG2Y LI 3Sa G2 dzasSX

LF¥ &2dz KIS GKS ! 3Syidmuo [L¢9 LINRRdAzOOZ AdQa i
website,send us an email at support@realtytech.cony R ¢ Sup tof100 bl&hRpages to
your website.

Section- Edit Thank You Page

19.L. R2y QU0 tA1S GKS F2N¥YIG 2F (0KS aG¢KFyl , 2dz

Since these websites are template based by nattivere are certain pages that yatannot
change The formatof K S ¢ KI. 2dz LI 3S Olyy2i 6S OKFIy3aSR I
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Section- Contacts

20.How do | delete contact®

¢t2 RSESGS 2yS 2F (KS O2AuéntCeiter 2 ¥R €2@&NAYA20 8 K
MHO® bSE(ZColdcts OP dAiyi &K Blyd@a &e@2 NR® CNRY (KSNB:
next to each contact you want telete. You will be warned that you are about to permanently

delete the informationgOf A O] GhYé¢ |yR GKS& gAftt 0S RSfSGSR

21.How do | export these contacts to another program?

Toexportyour contacts to use in another progragou mustf A NBE (i AQdntACerited 2 /'y B

f23 Ayid2 G§KS ! 3Sy Contactso o dziSEZ Y DY A8 dzMIYR i KEo Fl |
you can click theheck boxhext to each contact you want to expottastly, click thd'—ij image

at the very top of your contacts. This will automatically save the contacts as a CSV (Comma
Separated Values) file that you can open in Microsoft Excel.

Section- IDXRelated

22.How do | log into the IDX?

To log into your websitefcA O |AgeBtentet I G GKS @GSNE obypui i 2Y 2F |y
website From there, log into théDX123using the username/password provideldiyou are

already logged into your website, you can alternatively log into the IDX by clicking on the

éContact¢ o0dzit2y Ay (GKS RIFEaKoz2FINR® ! GKS @OSNER 02
area for the IDX.

23.How do | change my information that is listed next to properties?

To your information that is listed next to properties, you must log into the 1BXoTso, click

2 yAfent Centeg at the very bottom of any pagef your website From there, log into the

IDX12®% b SE( X K M@ActohnH Kl y RQ SdRIbfilebe yv! @GSN YI 1 Ay 3
YI 1S &adzNBpdaie ORAOT 98 &2dzNJ OKIy3aISao

O«
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24.Howdo | change my picture that is next to properties?

To your information that is listed next to properties, you must log into the IDX. To do so, click

2 yMentCentet I G G KS @SNE obyduiwebsife FRom thiery, Bog it S

IDX123. NextK A A K A MK MAccoPr® S NIy R  DdunRtiiredZ ¥ AUplbadka (2 DA S
GKS GAYIlI3S SRAhehIeIFPiE /06 UA Gdvsexhi phioted & yaur computer.

[ ftAO1 'LX2IR (2 f2FR (KS LIK2{G2® SaggdmdQduy G KSYy
are done!

25.How do | change what Featured Homes are on my website?

To change the featured homes on your website, you must log into your IDX. To do so, click

2 yAQent Centeg at the very bottom of any pagef your website From there, log into the

IDX12® b SE (X K PAgerticsd K iy R? daatrédProgerfied CNRY KSNB:Z @3
Oy SAUKSNIIFTRR FY2404KSNJ I3Syd G2 @2dzNJ aCSI (dzNB
GKSAN) ftAaldAy3Iaz RR I GCS|I fitdadlditeriagou Njup orée 6 RA & LJ
add listings by MLS number.

26.L OKIy3ISR O2YLIyASazr K2¢g R2 L OKIFy3aS Y& ah

To change the featured office on your website, you must log into your IDX. To do so, click
2 yAgent Centet at the very bottom of any ageof your website From there, log into the
IDX12® b SE( X K PaAgertiesa Ky R2 BEMYEIDfficegfs GNP Y KSNBI @ 2 d:

A

SAUKSNI RSt SGSkIFRR 4CSF{idzZNBR hFFAOSaé¢ a ySSRS

27.How do | add an open house to my website?

Toaddanopen house to yor website you must log into your IDX. To do so, ciciADent

Centek at the very bottom of any pagef your website From there, log into the IDX128ext,

KA3IKE A Piopertie¥@ S-NJ Rt Opeh oluse®éy’ /AHAOPdnHouse |y R FAE f  2d
theF 2 NY LINE OA RSSavE [IIyaR] f(eksS GKE2AYGS| soh £ € | dzi2 Y GAOF
| 2dzaSé¢ LI IS 2y @2dz2NJ 6So0aAidiSed ¢KS K2YS gAatft | f
the open house is over.
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28.How do | add soldhomes to my sold listingpage?

Toaddr a2t R f ARKyIRecérd Salg® [BI23ANI @ 2dz Ydzad FANBRG 23

click onéAgent Centeg at the very bottom of any pagef your website From there, log into

the IDX12® b SE G X K PAdetiesd K iy R? aSiltiPpertiedElick on the

(Select Systeth RNRB L) R2gYy YSydz yR OK22aS G4KS a[{ 02!
@2dz2NJ yIFYS Ay GKS AddiSelecied AganksSto td L BiBilavé Y RK D& A @) f
automatically add any propertigs 2 dzZQ @S NBOSy (Gt & &d2f R dzyRSNJ G4 KS 2
sold listings page. Alternatively, you can also type in MLS numbers for sold properties 1 at a

GAYS AddSadiiStings by MLE# 6 2 E 2 RAdGS6IdLBtngsMghually (2 (& LIS A
yourd2f R fAAGAYIQa AYF2NNYIGA2Y Yl ydz ffeo

29.How do | changehe settings for my IDX? (Price sort direction, property typ&sown,
colorsof IDX, Require users to leig to view listing details, allowable property typgs

To change the IDX settings for your websitou must log into your IDX. To do so, click

2 yAQent Centeg at the very bottom of any pagef your website From there, log into the
IDX12® b SE( X K BehikidgA I iR 20DSBEihagZangé the settings as need
be and click théUpdate¢ button when done

30.How do | change what message is sent out with my listing alerts?

To change the email message for your listing alerts, you must log into your IDX. To do so, click

2 yAfent Centet at the very bottom of any pagef your website Fromthere, log into the

IDX12® b SE( X K BehiidgA I IR 2@n@iNRitingg Nextachoose which

template you want to edifrom the dropdown menu. This will bring up a preview of that

template. The area in yellow is the only section of thiapéate that can be edited. To do so,

Of A OHditt Beyt todhedrop down menuThis will then bring up a blank editor that you can

GeL)s + YSaalr3asS Ayiluz2eo 2KSy R2ySs Of A01 a! LIRFKGS

31.What are the differences betweethese 3 email templates?

Verification Emaik; This is the initial email asking your client to verify their account. If they do
not verify their account, they will not receive listing alerts

Additional Verification Emait, If a user has not verified theicaount, this email will go out
after 30 days, and again at 60 days.

Daily Emaik This is the template that is sent out with listing alerts
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322 KFd SYFAf 002dzyd Aa y20AFASR F2NJ ye OfAS

To view what email address is notified withyolir Sy it Qa f AadGdAy3 Ff SNhaszx @&
@2dz2NJ L5 @ ¢2 R2 &23 @&2dz Ydzadent Cehiekatthgve®y G KS L5 -

bottom of any pagef your website From there, log intothe IDX1®3 b SEG S KM@Kt A IK {
Account | Y R &duPébiile The'email address listed will be the one notified when

your listing alerts go out.

33126 R2 L &SS gKIFG | OftASyidQa tAadGAy3a It SNI

¢t2 OASH GKS RSGIFIAfA 2F @&2dzNJ Ofirdt Byiitce IDXITOSR &S
do sq click2 yA©ient Centet at the very bottom of any pagef your website From there, log

into the IDX12® b S E (i sUsdbd AdBdeverofie who has signed up for listing alerts. If

you highlight over one of these cliexy you will how many searches they have, and can also

Of AV@W Defailspé ¢ KA A gAfft IAGS &2dz | tAadG 2F LINRLISH
they have any), list of saved properties (if they have any), and the option to change their log
information.

34.How do | delete a user who has signed up for listing alerts?

To view the delete one of your users who are receiving listing alerts, you must first log into the

IDX. To do so, cliék yAfient Centeg at the very bottom of any pagef your website From

there, log into the IDX12B b SE (i SUsddd A D2 2FS aSOSNE2Yy S $sK2 KI &
FfSNIad | AFKEAIKGEG 2SN O KBRlet€¥t A, S/dz @AR2fdE 60 S KLINIER)
FAFAY GKFEG @2dz | NB | 62 dzid thé &er Rilbriow ik ighligkt&d indza S NJb
NER® ¢KS Of ASyid gAftft y2 f2y3SN RBASUs@HS FIZINS NI a
30 days. After 30 days the system will permanently delete them.

35.How do Icreate a user to receive listing alerts?

To create a user and set them up for listing alerts, you must first log into the IDX. To do so, click

2 yAfent Centeg at the very bottom of any pagef your website From there, log into the

IDX123and click orUsersb ¢ b S E (i Ereat2iNaniJseér 2 ghe right of the table. You will

FAEE 2dzi GKS AYyF2NNIFGA2Y F2NJ &2dzNIC@dteéh Sy i oy Y
0dzi 2y & KSyCréhteaNevagegSdhd € Aly1a gAt € | LIISIE NI G GKS

| £ A OQreata/Newt Search d-filf out the search criteria for your client. When done, click

0 KBpddte¢ odziG2y G GKS o62d0G42Y 2F GKS LI 3IS G2 al
listing alerts within the next 24hrs.
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Sectionc Agent Gallery

36. How do | log into the agent gallery?

To log into your profile on thagent gallery, you will go to
http://gallery.realtytech.com/youroffice/agent/. Use the username apassword provided and
you willautomatically be directed to your own personal profiage.

37.What content should | put in my Agent bio?

Your agent bio can include anything that you want. For besilte, showcase what makes you
special as a person and a Realtor, whether it is the number o§ybat you have serviced your
industry, knowlelge of your areas, or personal experienced steaped you as a person. What
will sell your clients on you?

38. What properties are shown under my Agent bio?

¢CKS LINBLISNIASA dzyRSNJ &2 dzNJ ! 3 Shese featired propedies & 2 dzNJ
comedirectly from the IDX. These properties will be your listings currently on the MLS and/or

the featuredr NBI 6a0 GKIF G @2dz2Q0S OK2aSy G2ngyokr2 g Ol aSo
G CSI G dzZNB R youNEn lISKMIHR5BoReéin the IDX section.

39.How do lupload my photo?

To upload your agent photo, you will first need to log into your persondllprasing the

information in step 35. Once successfully logged in, yolOAillA 01 2y a{ St SOG ! 3Sy
Browse your computer for the photo that you want toauandOtf A O1 ah LISy ®¢ | 2 dzNJ L
automatically resize as needed and be added to your profidOTE, optimized images sized

200px X 250px will not need resizing)

40.2 Ké R2SayQi Y& 6S0aAGSKLIK2YS ydzYoSNKkSYlAfK
broker site?

CKS AYTF2NXYIGA2Y 2V

0KS . NP | iSpNKITis rAdarfs ff ywiNBaves A f f
I aSOlAz2y oftly]l adzOK I a

@2dzNJ LIK2y S ydzYo SNE A
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41.How do | input my social media links?

To input your social nia links, you will first need to vigrour public profile (Example:
www.facebook.com/yourlD or
https://www.facebook.com/profilephp?id=1111111111&ref=ts). Byputting your social
media link, a badge for that social media profile will automaticadlyatiled to theBroker
gallery under your name.

42.How do | input a YouTube or Vimeo Video?

To add a video to your profile, you will first need to get the public URL for the video (Example: x
http://www.youtube.com/watch?v=tK847HxuVqE or http://vimeo.com/1111) pgahis URL in

your browser by highlighting it and either rigblicking on it and hitting copy OR pressing ctrl+C

on your keyboard. Next, log into your profile on the agent gallery (step 35 above). Lastly, paste
@2dzNJ GARS2 Ay Ay (2 aiB 0 Sh , L ANRCHRORSKRAA YV S 28 Glw([a { |
the profile and you are done! The video will automatically size itself and be added to your

profile.

43.What type of video should | have on my Agent bio?

You can upload any video you want on your Agent bio, \B&3uggest aice introduction
video aboutyourself. This will give your clients a chance to meet and get to knoywytaah
will encourage them tgive you a call sooner than later.
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How-To Upload Your Agent Photo

1. D2 (2 @&2dzNJ ¢S cAaentCéhtes ay'the vedy bbtOrh of oyt page

Agent Login
Copyright © 2004-09 RealtyTech, Inc. Privacy Policy | Terms of Agent Center Real Estate Websites by RealtyTech.com

2. [ 23 Ay ARntIRP dzNJ &

3. After you log in, you will see the Dashboard at the top of your website. Click on
0Site Settings
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4. Click theedit pencil associated with the agephoto

Customize mgst Agent Picture:
your photo: @ '

Agent
Photo

5. CA N& (i = Chodserited Thi® will allow you to browse for your agent photo on your

O2YLIzi SN hyOS & 2 dzQ @bloaddbFduSvd thé Re divenlalshanceeta Of A O
ONR L) 82dzNJ LIK2(i2d 2 KSy R2yS3z OtAO0l a{l @S¢ YR

Image Editor

[ | Alt Tag

—> No file chosen e

Agent
Photo

1 Save Remove

Image Editor

‘7‘ Alt Tag
e you just uploaded does not meet size requirements, please select crop area and click Save
you just up! quir pl op

€3 Cancel
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How-To Upload Your Company Logos

1. Goli2 @2dzNJ 6S06aAdeBCantgtR Of A O1 2y «a

Agent Login

Copyright © 2004-09 RealtyTech, Inc. Privacy Policy | Terms of Agent Center Real Estate Websites by RealtyTech.com

2. [ 23 Ay ARntIRP dzNJ &

Login Center

| Agent123 - IDX123 ® StepOne
Wabsite MLS Search Select the program you
= wish to login to.
[Usemame |
| | ® StepTwo
Forgot Password? Login! Enter in your login information

and click login!

To =dit your site you must:
- Disable any pop-up blodker softwara.
= Use Internet Explorar.

3. After you log in, you will see the Dashboard at the top of your website. Click on
oSite Settings

Q Dashboard ‘ \L—!:‘Site Settings | 7 My Password | | & Help Center | {7[3;39—01&7‘ |

\I&Dasign Center | | || Manage Forms | || | Manage Pages ﬁlzdix Thank You Page | & contacts | (1] seatistics |

Updated 123/12



4. Click the edit pencil next to the company logo you want to upload

Customize om-side Company Logo: ond Company Logo:
company|
logo:

Compan
Company o
Logo

5. CA N& (i T Chodsé Fid thi® will allow you to browse for your company logo on your

A = sA X

O2YLIzi SN hyOS &2 dzQ @bloadbSt S @IS B Alf { LIMKBY T o0&t FAIC

82dzNJ O2YLJIl ye f232@awvé Tl ¥R B28NANBIR2RSHOE A 01 4

Image Editor

Alt Tag

# No file chosen <_
Your ‘l‘
Company

¢ Logo
i) Save

Remove
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RealtyTech TecHTips!

9OBSNJ 62YyRSNBR K2g (2 dziAaftAl S (K2&aS OdzaAad2Y ! w]
aSIFNOKK 2S5S0@S RSOA RS Ripsiio? oudlavihghlientsad\givel theyh Blead 2 YS
on how to personalize their websites.

CreateA Cusbm Link

The first thing that one needs to do before creating a custom hyperlink is to create the link

AG&aSt T Cusioh Bnk Crigedsr aAy @ 2dzNJ L5 FRYAY G2 GF1S (K¢
clients! Nobody wants to work very hard to find what the horttest they are looking for, so

AGQa @2dzNJ 321t G2 YL | Sustinklink Créatiir SIAZ & 134 OIS2 224D
option to create IDX searches that can be as narrow or wide as you want. To do so follow the

steps ahead:

*NOTE*-LT &2dz I BESY Qt 2t f AQeatd K QusténiiL Bk Jd oA2yDSa T A NR G H

1. D2 (2 @2 dzNJ ¢ S cAaentiCEntet ay'the veédyt bbtiOrh of Poyr paige

Agent Login
Copyright © 2004-09 RealtyTech, Inc. Privacy Policy m Agent Center Real Estate Websites by RealtyTech.com '

2. Log into youiDX122

Login Center

O Agentt23  ~ IDX123 ® StepOne
e ~ MLSSe Select the program you
wish to login to.

® StepTwo
Enter in your login information
and click login!
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3. Hover over widgetsandclickéCustom Link Creat@ron the drop down menu.

[@realtytechAdmin

Welcome Michael Donahue

My Account ¥ Properties ® Settings ¥ Widgets @ Statistics

Custom Link Creator

Quick Search Widgets

4. dick¢Add Custom Link
listings you want.

< Back to Custom Links

Users

FYR FALE

2 dzi

3

by RealtyTech Inc

0KS AYyT2NXIGAZ2Y

Search Information

Name This Link:

Then, set your desired criteria.

© Featured

© Regular Search () Office Properties Properties

First, choose which type of listings you would like to apply the Custom Link filter to.

) Open Houses

Search Criteria

Property Types
[T] At Residential [¥] single Family [¥] condo/Tovmhouse [T] mfd/mobile Home
Home /Co-Op
Or select one of the foll.
O multi-Family O Land ) commercial U Rentals
© Business op
Property Status
Check a Property Status to include it in your search.
¥ Active [ sackup offers [pending sale
Or select one of the foll.
E new [El price changed

Foreclosures and Short Sales

*Tech Tip*- Try creating searches for certain areas and certain price ranges. You can also

search by keywords such as REO, pool, etc!

Updated 123/12
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5. hy OS eér2ate@#c8stod link, you will highlight the URL it gives you and copy it.

g reaItytechAdmin Welcome Michael Donahue

My Account ®  Properties ®  Settings ®  Widgets ®  Statistics Users

Your Custom Links

Use this section to manage your Custom Links. Just enter your search criteria and the system will give you a link that you can copy to your site or send in an email! J
started.

NOTE: You can choose to apply your Custom Link filter to general search results, your featured properties, your office’s listings, or your open houses.

Custom Page Name Link Option # of matches
nttp://idx123.realtytech.com/mdonahue]
/% Find_Your_Ventura_Dream_Home.aspx] Regularsear 232

Add Custom Link

7

b2¢g &2dz  NB NBIFIR& (G2 dzasS GKA& Odzaiz2zy Ay
on how to create 3 types of hyperlinks.
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Hyperlinked Text

Thegoalofatexth NI Ay 1 A& F2NJ @2dzNJ Ot ASyida G2 Of AO01 i

GKSY RANBOGSR (2 | LINE LIS NugiomdiSkiCrhelidt & ¢ dZo®S a S
IDX123. The directions below are specifically for IDX property search links.

Z/How To Create Hyperlinks!
7

This Is
Your Goal

This is my text link

6. Gotoyours S6 & A0S | AoBnt @ehtés & the \®ny bottom of your page

Agent Login I
Copyright © 2004-09 RealtyTech, Inc. Privacy Policy m Agent Center Real Estate Websites by RealtyTech.com

7. 23 Ay A@ntI®P dzNJ G

Login Center

O Agent123 ) IDX123 ® StepOne
Nabsite MLS Search Select the program you
I Teamame | wish to login to.

| | ® StepTwo

Forgot Password? Login! Enter in your login information
and click login!
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8. Find the pagksectionyou want to edit and click on the edit pencil so that the text
field pops up.

@ Moxilla Firefox

f\_A http:// .agent123.c

rreal estate f |

[El source & 4’%5@1@@ a

U a8: X, X2 ‘;
Styles ™) | Format

Source Rich Button

Insert Form
Edit Pencil

9. In the text field, write what you wangour client to click onWhen you are done,
KAIKE AIKG §KSIinkS Bidziliy2Rr ¢0t A 01 G KS 4

Elsource B # BB @B & «

B I U X, X2 = i=

styes || rormat ™| Font =

This is my text lin
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10t Fa3S @2dzNJ | w[ @&2dz QREA SRI DSR2 YINE WS RER- | ¥ R

Link &
Link Info Upload

Link Type

[URL

Protocol URL

http:/  [+] lidx123.realtytech.com/schreiber/Mansions.asg

11./ £ AA0A2 {d FaySRi pEEaRed Bindowk Ay GKS RNRBLI R26y YSy
ensure that your IDX property search is framed within your website.

Link &

LinkInfo Target Upload

Target Target Frame Name
=not set= iv

<not set=

<popup window=

New Window (_blank)
Topmost Window (_top)
Same Window (_self)
Parent Window (_parent)

IFramed Window <—
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12./  AGHY

iy R &2dz I NB R2 \asdatef antd esbthedlickNS i 2

@ Moxzilla Firefox

— R R =]

I(U http://www.agent123.com/mdonahue/Admin/EditPopup.asp ’bgcolor:rgb(BS%ZCZSS%ZC?_55)&id:1170418&deﬂD=5&page=test.aspx£f}|

Source

B 4B BE@G & « 4 @ &P
B I U= X, X2 i= i = Hh EOEE® OGS
’f} Format ~ N Font S AT vy B A

Styles

This is my text link

body

Updated 123/12



Hyperlinked Button

Button hyperlinks are another way to implement IDX property searchies.goal of a button
KBLISNIAY]l A& F2NJ e2dz2NJ Of ASyGa (G2 OtAO0l 2y | 0o
LINE LISNI & &SI NOK @&Qudaind Bk Ciebtér dzhd XileXK Bhe HirgdiidhsS

below are specifically for IDX property search links.

*NOTE*-L¥ @e2dz KI @Sy Qi I f NDEeht®ACustohd sk 2 @ 2 OKSS Ta NS L

ZHow To Create Hyperlinks!
7

This Is
Your Goal

This is a hyperlink button

1. D2 (2 @&2dzNJ ¢S cAehntiC8ntet ay'the vedy bbtOrh of oyt page

Agent Login |
Copyright © 2004-09 RealtyTech, Inc. Privacy Policy m Agent Center Real Estate Websites by RealtyTech.com

2. [ 23 Ay ARntIRP dzNJ @

Login Center

O Agentt23 ) IDX123 ® StepOne
Website MLS Search Select the program you
| e | wish to login to.

| | ® StepTwo

Forgot Password? Login! Enter in your login information
and click login!

Updated 123/12



3. Find the pagksectionyou want to edit and click on thaEdit Penc# so that the text
field pops up.

@ Moszilla Firefox

| | http:// .agent123.c

rreal estate f |

Elsouce B #FHBEEBH &

B U e X, X2 = &
Styles =\ | Format -

Source Rich Button Lk Image Table

Insert Form
Edit Pencil

4. | f A ORichBuftorsdd a2 GKIFG GKS odzid2y LINRPLISNIASa L

Button Properties &

Text
> | |
Text Color

Background Color :

Width Height

| | |

Url
Link Target
Same Window (_self) iv|

New Window (_blank)
Topmost Window (_top)

Same Window (_self) OK 5 _
Parent Window (_parent) | =" ’
ﬁ IFramed Window

5. Type in the text you want for your button, paste yddlRL you copied from the IDX in
GKS a! w[é€ &Ll OS LINR @A RS RFramgdRVin@dwiAéO 1 G NBS

Updated 123/12



6. / K224aS (K O2t 2NJ F2NJ 82dzNJ 6SBKEE | yR F2NJ &;

Button Properties

&

Select color @

Highlight

#3399cc
Selected

#3399cc

TSR

*Tech Tip*- You can use a program such as Adobe Photoshop to get cales to match the
colors on your website exactly!

Button Properties @

Text
This is the text of the button l

Text Color
wr |
Background Color

wasece | | Choose

Width Height

[ || |

Url

[http:lndx123.realtylech.com!hschreiberIMansions.aspx ]
Link Target

| same Window (_self) [v]

A~

13.al 1S adzaNB Ittt 2F GKS TAGKERE yIRNE 2Wa £ INSR RRW
& dzNB  (updatés fankl @4t theilink.
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*NOTE*- We left width and Height blank. By doing so, the button will automatically
choose the values for you. Only choose these numbers if you want the button to have

more padding around the text.

@ Mozilla Firefox o St I B sy Sy [E=Y )
| || http://www.agent123.com/mdonahue/Admin/EditPopup.aspx?bgcolor=rgb(255%2C 255%2C 255)&id=1170418&deflD=5&page=test.aspxé ﬁf}|
Elsource B 4 BI@E®@ @ & B He & =
B I U = X, X2 = i= E EEEE =) BORDEd O
Styles B0 Format || Font Pl sz 4.~ A~ el B =)

I This is a hyperlink button
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Hyperlinked Image

Imagehyperlinksare yet anothemway to implement IDX property search@e goal of an

image hyperlink is for your clients to click on the image which will then direct them to a

LINE LISNI & aStH NOK @&Qudkind bk Ciebtir dzhd dzX Sy B 50 B o ¢ KS
below are specibally for IDX property search links.

X Z/How To Create Hyperlinks!
This Is L
Your Goal

1. D2 (2 @&2dzNJ ¢S cAehntiC8ntet ay'the vedy bbtOrh of oyt page

Agent Login
Copyright ® 2004-09 RealtyTech, Inc. Privacy Policy m Agent Center Real Estate Websites by RealtyTech.com

2. [ 23 Ay ARntIRP dzNJ @

Login Center

O Agent123 ) 1DX123 ® StepOne
Nebsite MLS Sesrch Select the program you
| r— | wish to login to.

| | ® StepTwo
Eorgot Pessword? Login! Enter in your login information
and click login!

Updated 123/12



3. Find the pagksectionyou want to edit and click on th@Edit Penc# so that the text

field pops up.

@ Moxilla Firefox

(] http://www.agent123.

rreal estate f |

Styles M || Format

Edit Pencil

4. | f A Oitnagg&y a® 0 KI

Image Properties

Source Rich Button

Insert Form

Image Info  Link | Upload | Advanced
URL
Alternative Text
Width Preview
Height a o Lorem ipsum dolor sit amet, -
consectetuer adipiscing elit. Maecenas | _
feugiat consequat diam. Maecenas 2
metus. Vivamus diam purus, cursus a,
Border commodo non, facilisis vitae, nulla.
HSpace Aenean dictum lacinia tortor. Nunc
R iaculis, nibh non iaculis aliquam, orci
V?pace — felis euismod neque, sed ornare
Align| <not set> :l massa mauris sed velit. Nulla pretium
mi st rianie Fuare mineades temnarid
< »

G AYF3IS LINRPLISNIASaE LRL

Updated 123/12
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5. Click browse and find an image on your desktop that will represent your IDX property
search. We usually use photos of homes for this step.

Image Properties ®

Image Info Link Upload Advanced

BROWSE P

6. Once uploaded, you will seepreview of the image size. If you used a large image, you
gAtt SLrylG (2 &aAT S AG | LIINPBLINRI (St ©OKkipES T 2 NB

Image Properties &

Image Info  Link Upload Advanced

URL o
Pmdonahueﬁmage.ashx?idﬂ183501
Alternative Text
Width b—-zL J Preview
Height 100 | li
Border
HSpace
VSpefce lﬁ___ dolor sit amet, consectetuer adipiscing
Align| <not set= : elit. Maecenas feugiat consequat
diam. Maecenas metus. Vivamus diam ™
< »

Updated 123/12



7. Once you see the image in the editor, you are going to click the image once so that it is
selected and thee are 8 squares surrounding it. After selecting the image, click the
link button.

Elsource B 4 EFHBEBGG &

LA oA

8.t 4GS @2dzNJ ! w[ @&2dz QREA S§RI DSR2 YINE WS RER- | ¥R

Link &
Link Info Upload

LinkType

| URL [+]

Protocol URL

Ihttpzll E] lidx123.realtytech.com/hschreiber/Mansions.as

Updated 123/12



9. / f AA0N2 Ga [aySRI FG KEguRad Bindove Ay (GKS RNELJ

R26Y YSY
ensure that your IDX property search is framed within your website.

Link &
LinkInfo Target Upload

Target Target Frame Name
i <not set= vl |
=not set=

<popup window=

New Window (_blank)
Topmost Window (_top)
‘Same Window (_self)
\Parent Window (_parent)

Framed Window <—

10./ £ AGBY YR &2dz I NB R2\Wbdateta H{yR HBNEI (X SOt MG

—) (Upsma ] [Carcsl]

*TechTip*-52y Qi fA1S GKS o0f dzS 02 NR&olbatkind tz’ R & 2 dzNJ

SRAG2NE NRIKG Ofithadd propeytiesii KISy R Y& B >0 @2 AZNRKSNI I
No more border!

Things for you to try yourself:

1 Try making a uploading Facebook/Linkedin/Twitter badges and linking them to your site

Updated 123/12



Uploading PDF

¢tKS ARSI KSNB A& (2 LINPOARS &2dzNJ Of ASyida 6AlGK
From here, your clients will click on this hyperlink and then be given the chance to view or save
the PDF for future use.

ZHow To Create Hyperlinks!
V4

This Is
Your Goal

Homes Buyers PDF

1. Go to your website an® f A OAgenfGEntek at the very bottom of your page

Agent Login
Copyright © 2004-09 RealtyTech, Inc. Privacy Policy | Terms of Agent Center Real Estate Websites by RealtyTech.com

2. [ 23 Ay A@ntI®P dzNJ G

Login Center

O Agent123 ) 1DX123 ® StepOne
Nebsite MLS Sesrch Select the program you
wish to login to.

|‘_\5':::';ar:'.e |

| | ® StepTwo

Eorgot Pessword? Login! Enter in your login information
and click login!

Updated 123/12



3. Find the pagksection thatyou want to edit and click on the edit pencil so that the text
fieldpopsud Y R Of [mKd| oW S 2 ¢

@ Mozilla Firefox

4 — (=2 L
([ httpss .agent123. Admin/Edi

El source [ -vl‘i‘ua@m a 4 é

Source Rich Button /L

Insert Form
Edit Pencil

Image Table

4. | £ AO1 uploadé i Ki$ odap

Link &
Linkinfo Target |Upload

Link Type

|URL [+]

Protocol URL

hitp:// : | |

Updated 123/12



5./ f A O] Bfoywsel KoMzidi 2y YR FAYR (GKS t5C @&2dz | NB

Link @

Linkinfo Target Upload

BROWSE (—

*NOTE*- If your PDF file is very large, it will not upload

6. Rename your PDF link here. This is going to be the text name that your clients will click
to open the PDF.

Link &
LinkInfo Target Upload
Link Type
| URL [~]
Protocol URL
<otnef ]/ﬁles/1190452lhome_buyers_guide.pdf i
Rename Your PDF

Link Here!

7.1 t AQBE YR &2dz F NB R2)UdHteta I lyR &id@NEI {2K SO tt MQ
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{2YS

SearchWidgete

1. D2 02

z

This Is
Your Goal

/How To Add Widgets!
7

Quick Search Widget

0

[[129 paims

[ Acton
[JAdelanto
[ClAgoura
[JAgoura Hills
[Jagua Duice
[JAguanga -

(=

Property Type
Price Min
Price Max [No Maximum _ [+]
Beds [NoPref  [v]
Baths [NoPref — [~]
Advanced Search

This Search will return NA results

Uploading HTML Widgets

g A R3S ®uick Bearkh Widgét (1 RBa @ 6S AYLX SYSy G SR
You will also see this HTML coding when you upload YouTube videdabpesl

Facebook/Twitter badges, and mosf'3J NIi &
ALISOAFAOIEt & ®

& 2 dzNJ ¢ S cAfehtiCEntef ay'tRe veédyt bbtOrh of Poyr page

Agent Login

Copyright © 2004-09 RealtyTech, Inc. Privacy Policy

m Agent Center Real Estate Websites by RealtyTech.com

2. Log into youddDX123

Login Center

® StepOne

| ® StepTwo

Forgot Password?

Login! Enter in your login information
and click login!

Select the program you
| wish to login to.

Updated 123/12
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